Vacancy with the Kenya Delegation to UNESCO

Kenya Delegation to UNESCO

1 , rue Miollis

75732 PARIS Cedex 15

+33 (0) 1 45 68 32 81

+33 (0) 1 44 49 08 58

dl.kenya@unesco.org
Please send in your application before the 20th February, 2008

The post: 

Research Assistant
Sector:

Culture/Communication & Information/Gender
Responsibilities:

· Provide reliable and efficient research services to the Ambassador/Permanent Delegate and to the Kenya Delegation Office

· To provide relevant reports and data 

· Monitor all issues related to Culture/Communication & Information/Gender within UNESCO and its specialized agencies.

· Attend meetings as assigned by the Ambassador/Permanent Delegate

· In consultation with the Ambassador/Permanent Delegate, research, compile and write reports relevant to his/her area of specialization.

· Liaise with the relevant external partners and clients as directed by Ambassador/Permanent Delegate.

· Compile and produce the Annual report

· Head sub-committee relevant to specific assignments.

Competencies

The ideal candidate must have the following skills and competencies:

· Excellent communication skills

· Planning and organizing awareness

· Willing to work in a dynamic environment

· Initiative

· Team work

· Ability to work with minimum supervision

· Ability to meet strict deadlines

· Ability to conduct Web-based research

· Computer literate

· Fluent in both French and English

· Any other language will be an advantage

Qualification/Education/Experience

· Holder of a first degree in the relevant fields 

· A Masters degree will be an added advantage

· 25 – 35 years old

· Proof of relevant experience

